sontinuous
’rofessional
_earning and
Jevelopment

OUR COMMITMENT
TO EXCELLENCE

» Certified
@\ )N Management
Accountants™



OUR COMMITMENT TO EXCELLENCE

CMA Canada has approved a National Standard for Continuous Professional Learning and Development
(CPLD). Defining CPLD requirements provides important benefits to the entire profession.

Management Accountants hold positions of utmost trust in organizations and, as such, owe a
professional standard of care to employers, clients, fellow members and the public at large.

By formalizing our commitment to the principles of ongoing professional development, CMA Ontario
members uphold the trust of all stakeholders, further solidifying our reputation as the designation of
choice amongst strategic financial management professionals.

EFFECTIVE DATE AND REPORTING REQUIREMENTS

The revised mandatory CPLD policy becomes effective immediately and will include all learning credits
obtained from July 1, 2007 forward. Policy exemptions are listed at the end of this policy.

The minimum requirement for CPLD for all certified members will be 120 learning credits of professional
development activity to be completed and declared for each three-year period.

In September of each year, members will be required to declare a minimum of 20 CPLD credits
annually towards the mandatory 120 credits. Each year the Society will select a number of members
who will be required to produce supporting documentation for verification purposes. Newly certified
members are to be streamed into the cycle at the beginning of the fiscal year following graduation. For
example members who receive their designation in October 2007 would join the cycle on July 1, 2008.

Certified members may achieve their CPLD requirement through an effective and efficient combination
of both input and output based approaches as defined by IFAC as follows:

¢ |nput-based approaches — by establishing a set amount
of learning activity that is considered appropriate to
develop and maintain competence (courses, seminars,
workshops, self-study are all examples of input-based
approaches).
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that they developed and maintained professional
competence (implementation of a new ERP system
or activity-based costing models are two potential
examples of output-based approaches).

It is incumbent on all certified members to choose their
professional development through either approach or a
combination of approaches that will maintain and develop
their competencies.

Members are expected to develop the professional
knowledge, professional skills and values, ethics and
attitudes relevant to their current and future work and
professional responsibilities. All CPLD activities must
serve to increase professional competency in the broad
area defined as the CMA Competency Map. CPLD must
be measurable and verifiable with concrete outcomes.




QUALIFYING INPUT-BASED PROFESSIONAL DEVELOPMENT ACTIVITIES

« Formal Learning and Development Activities

The CPLD requirement is satisfied through formal course study leading to a new degree, diploma
or recognized professional designation, or coursework resulting in a final grade.

— One (1) hour of classroom time = One (1) learning credit
— There is no learning credit maximum for this category of CPLD

« Informal Learning and Development Activities related to professional competency

The CPLD requirement is achieved through a self-directed program of informal studies that serve
to maintain and/or enhance the member's business and professional competencies.

— One (1) hour of classroom time = One (1) learning credit
— There is no learning credit maximum for this category of CPLD

« Reading or Research related to professional competency
This category would involve business reading and research conducted at work and at home.

— One (1) hour = 0.5 learning credits
— The total maximum learning credits for the reading category is 60 credits of the total
120 credits.

* Volunteer and Community Leadership contributing to professional competency

This would require active involvement in the business and volunteer community in roles that
highlight, enhance or maintain the member’s professional and business competency.

— One (1) hour = 1.5 learning credits
— The total maximum learning credits for the volunteer category is 75 credits of the total
120 credits.

+ Formal Teaching and Writing contributing to professional competency

This would involve teaching in a formal academic environment or in a defined teaching role within
business and/or writing for publication (including approved web-based publications).

— One (1) hour moderating/teaching time = Two (2) learning credits

— One (1) published article = 15 learning credits

— One (1) extensive paper = 20 learning credits

— One (1) published book = 120 learning credits

— One (1) hour presentation time = Two (2) learning credits

— There is no learning credit maximum for this category of CPLD.

+ Qualifying Output-Based Professional Development Activities

Certified members are required when claiming output-based CPLD credits to provide the Society,
on request, evidence that a competency was developed or maintained. Verification must be
provided by a competent source in a position to confirm that the competence has been developed
and maintained using a valid method or technique. The assessment should clearly identify the
outcome or competency achieved, which may be the result of a particular learning activity or an
extended development program that involves numerous learning activities or the achievement of
performance outcomes.



FREQUENTLY ASKED QUESTIONS REGARDING CPLD

How do | comply with the CPLD policy?
For the CPLD reporting year of July 2009 to June 2010, please access the CPLD Declaration of
Compliance Online Form and check off the applicable box.

For the CPLD reporting year of July 2010 to June 2011, please access the new CPLD Activity Online
Reporting Tool and fill in the necessary information to track your CPLD activities throughout the year.

Where are the CPLD Declaration of Compliance Online Form and the new CPLD Activity
Online Reporting Tool?

Access the My CMA Membership portal at http://members.cma-ontario.org and click on “CPLD
Compliance” on the home page.

Will members be audited?

To ensure compliance with the CPLD policy, each year a number of members will be called upon to
produce supporting documentation for verification purposes. Please note that it is each member's
responsibility to maintain a complete record of their activities for audit purposes.

How does CPLD apply to 2009 Graduates?

The CPLD Declaration of Compliance Online Form is available for the reporting year of July 2009 to
June 2010. The 2009 graduates will check off the box for “New CMA Exemption”. The first reporting
year for 2009 graduates will be from July 2010 to June 2011 on the New CPLD Activity Online
Reporting Tool.

How does CPLD apply to 2010 Graduates?

The 2010 graduates will check off the box for “New CMA Exemption” on the Exemption Form on
the New CPLD Activity Online Reporting Tool. The first reporting year for 2010 graduates will be from
July 2011 to June 2012.

How many CPLD credits are required?

The CPLD requirement for all Certified Members of CMA Ontario is 120 learning credits over a 3 year
rolling cycle, with a minimum of 20 credits now required in each reporting year.

Are there new learning activities that are eligible for CPLD credits?

New to the CPLD process is the inclusion of more personalized, career-based activities. In accordance
with the International Federation of Accountants (IFAC) Standards, CMA Ontario members are now
entitled to claim output-based, professional development activities in addition to the traditional forms

of professional development. These include activities, which by way of outcomes, develop and maintain
professional competence. Examples include: the implementation of a new ERP system or developing
an activity-based costing model.

What type of backup documentation should | keep?

Receipts, confirmations of registration, and certificates regarding any seminars, workshops, conferences,
courses or training events that were attended. For the Reading Category, log the names of the
magazines, journals, books and websites that were read with the number of hours noted for each.

For the Volunteer Category, a letter from the association/organization that you volunteer for will suffice
as backup documentation.



EXEMPTION POLICY/PROFESSIONAL LEARNING OPPORTUNITIES

CPLD EXEMPTION POLICY

Under certain conditions, members can request an exemption from the CPLD requirement:

Education Exemption:

Individuals who have completed a relevant degree or professional designation are exempt
from CPLD activities for a period of one year following the receipt of their degree or
designation.

Medical Exemption:

Members unable to work due to illness or disability (includes maternity leave and medical
disability) are exempt. A medical certificate will be required. This exemption will only be
granted for a one year period and must be renewed annually, if required.

New CMA Exemption:
New CMA graduates are exempt from CPLD activities until July 1st in the year following the
date of graduation.

Retired Status Exemption:
Members are exempt from mandatory CPLD if they are retired from full time employment as
defined in the Society's policy. This exemption excludes Consulting CMAs.

COMPLETE CPLD DETAILS AVAILABLE ON-LINE OR CONTACT:

cpld@cma-ontario.org

www.cma-ontario.org




